Making a Facility Reservation Request

Click the logo of the school you want to request a facility from, and then click the "Create New Reservation"
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Select the Rental Setup (Rental Setups are groupings of venues and facilities, each school may manage these a little
differently).

rrent -
= Select Rental Setup

3. If applicable, Accept / Decline the school's Facility Use Policy (Declining will send you to the previous screen).
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Facility Use Policy

COMMUNITY USE OF SCHOOL DISTRICT FACILITIES & EQUIPMENT

‘School district made available educational, civ, community, or | *Entity(es)” . groups sgents. Such use will use does not interfere with or
distupt the education program or a school-related activity and the use and local laws. Itis within the board to faciltios and
equipment. The use of the facl 10 an enti. s within allow use of on Sundays.

Entitis that wish to use school disrct faciltes or equipment must apply. The school administration will determine whether the school districtfacilty or equipment dis avalabl application for use regulations.
“The administation may require that any use of school distic facliies and equipment by enties be supervised by a school district employee or another ndividual approved by the school administration.
Entiies using the school will conduct their own set-up. Furthermore, entiies wil complete their own teardown and cleanup. Entiies that use school district buldings, or equipmen, nprior o s use, a
equipment may resultin additional fees chargedto, . the entiy to use equipmentin the future.
The board may North h Scouts, Girl Scouts, 4-H, church youth groups, et quipment withou ch: rental fees for facilties and
equipment for the purpose of raising funds for North Ta programs equipment without charge, they may be required to pay a custodialfes.
ILis the responsivily of the superintendent to develop a fee scheduls for the board' J and policy.
Approved by the North Tama Board of Education on §-19-16.
Legal Reference:
 lowa Code §§ 8D; 276; 278.1(4); 279.8; 297.9-.11 (2013).
+ 1982 Op. Aty Gen. 561
+ 1940 Op. Atty Gen. 232
- 1936 Op. Atty Gen. 196.
Cross Reference: 704 Revenue
COMMUNITY USE OF SCHOOL DISTRICT FACILITIES & EQUIPMENT REGULATION
1 ot be brought
2. Tobacco use is pronibied in school districtfaciies, on school district grounds, and in school veicles
B Pt 10 requir that distrit facilty or s b d by an entiy.
4. Set-Up and Tear-Down/Cleaning: Eniities wil conduct their own set-up, subject 1o the rules and requests of the distict. After use, eniities wil to prior toits use, subject distit, involved in cleaning or othervise
restoring the facilty or equipment to the condition it was in prior 1o s use, the board hito charge the entiy for
5. Entities aro roquired to stay within the area of the school district facilty or ste and use onl use by the eniiy. Other school . stes, ihe school equipment are offlimis to the eniy.
6. Acancellation after the facity or equipment is made ready for the entity wil be charged at the ful rate I o minimum

the costs incured to the school districtin anticipation of the entit's use, whichever is greater.

Enter a Description of your reservation, any Additional Requests you have, and Billing info (if applicable).
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All gyms available for request in the district Files

n Application Information

Reserver: Ames Little League

Email: michael@gobound.com

Phone: 5154504866

Description of your reservation.
Descrption of this reservation applicatir

Bound 3v3 Invitational Basketball Tournament

Additional Requests

Provide any additional info or requests for your reservation.

Facility Owner Notes



- ) School Notes from the facility owner about reserving this faciliy.
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Billing Contact Name

(check will be payable to the school- fil in above who will be receiving the check)

Billing Email
Billing Phone
Billing Address

Billing City Billing State Billing Zipcode

Select v

B) Email Notifications

B) Facility Reservations
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Use the Email Notifications section for anyone that you want to receive notifications related to this reservation.
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Rental Setup: Gyms (public)

All gyms available for request in the district Files

@ Application Information

B} Email Notifications

Add Additional Emails For Notifications

todd@gobound.com n

B Facility Reservations



Start entering your reservations. Enter the Title of that specific reservation, mark if it's a Recurring Reservation (start / end
dates, start / end times for each day, and which recurring days of the week), enter the Reservation date, Start / End Time,
choose the Facility (and Space if applicable), add any needed Setup / Teardown Time (mostly used by school staff for
things like plays), and then click the green Add Reservation button.

current, 2022-2
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Rental Setup: Gyms (public)

All gyms available for request in the district Files
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Create New Reservation

Title
Bound 3v3 Invitational Basketball Tournament

() Recurring Weekly

Date Day Start Time Day End Time

02/11/2023 =] 09:00 AM [¢] 03:00 PM o
Facility

Savage High School - Main Gym v
Space

All Spaces v
Set Up Time Tear Down Time

No additional setup time. v No additional teardown time. v

If the selected date(s) / time(s) are available, the green message below will display. If there is a conflict, or the facility isn't
available that day or time, it'll display the red messages below.
Note: Facility Request Applications aren't able to be submitted if there are any conflicts.



School Space

@ Reservations All Spaces
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a [ = e No additional setup time. v No additional teardown time.
Add Reservation

Reservations

Title

Bound 3v3 Invitational Basketball Tournament

This facility is available on your selected date and time.

Date Day Start Time Day End Time
02/11/2023 a 09:00 AM o 03:00 PM
Facility

Savage High School - Main Gym
Space

All Spaces

PYEICNN | Cancel Reservation

‘Submit Application

Reservations

Title

Bound 3v3 Invitational Basketball Tournament

This facility is not available on your selected date and/or time. Facility Availability: 6:00 am - 6:00 pm.

Date Day Start Time Day End Time
02/11/2023 m] 03:00 AM [¢] 03:00 PM
Facility

Savage High School - Main Gym
Space

All Spaces

‘Add Equipment ‘ Cancel Reservation




Reservations

Title

Bound 3v3 Invitational Basketball Tournament

I This facility is available on your selected date and time. |

Conflicts with a reservation at 9:00 am - 3:00 pm. |
Date Day Start Time Day End Time

01/21/2023 B 09:00 AM [¢] 03:00 PM [¢]
Facility

Savage High School - Main Gym v
Space

All Spaces v

Cancel Reservation

Once you've added all the reservations you need, click the green Submit Application button at the bottom of the page.
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s faciity is available on your selected date and time.
Date Day Start Tme Day End Time

02/11/2023 [m} 09:00 AM o© 03:00 PM e}
Faciity

Savage High School - Main Gym v
Space

All Spaces v

Cancel Res:

Tite

Bound 3V Invitational Basketball Tournament - Day 2

“This faciity is available on your selected date and time.
Date Day Start Time: Day End Time

02/12/2023 B 09:00 AM ©  03:00PM [
Facity

Savage High School - Main Gym v
Space

All Spaces ~

Cancel R

O]
Once submitted, you'll see the application listed and its status on the Reservations page of your Facility Request account.
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If your application is accepted, the school may generate a contract for you to review and sign, and / or, submit an online
payment. Those will be indicated by these icons here.
Note: Each school manages the approval process differently, so your experience may vary.
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Description Start Date Status Contract Status Payment Status

‘ =z ‘ [ Bound 3v3 Invitational Basketball Tournament Feb 11, 23 @ 09:00AM ‘Submitted Pending  Awaiting Payment
Previous n Next

To review and sign the contract, click the document icon, click the Contract link to review the contract, type your name to
electronically sign the contract, and then click Accept.
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Rental Contract

Rental Contract

Contract [

Electronic Signature

Michael Kemp|

To submit an online payment, (if applicable, schools should provide specific billing instructions).
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Complete Payment

Payment Info
Summary

Card number MM/YY CVC Rental Fee

Subtotal
Processing Fee
Total Cost

$1000.00

$1000.00
$29.33
$1029.33
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